[image: image2.png]


[image: image3.png]


[image: image4.png]



Instructor: David Zimmer
Course Objective
· The objective of this course is to equip you with technological knowledge vital to school endeavors and future careers. You should become adept in a variety of different computer programs and techniques.  
Units
· We will be covering six units throughout the course of this semester:
	Unit 1: Basic Keyboarding

(Throughout)

You will:

1. Develop and demonstrate correct keyboarding technique.

a. Posture (hand, arm, body)

b. Fingering (use the correct fingers on each key)

2. Develop your touch-typing skills.

3. Develop speed and accuracy at the end of the term of 30 words-per-minute on a 5-minute timing test, with over 95% accuracy.

	Unit 2: Word Processing (1 weeks)
You will:

1. Apply correct keyboarding skills when working in Microsoft Word.

2. Demonstrate an understanding of:

a. New document creation

b. Spell check

c. Printing and print preview

d. Document formatting

i. Sizes, margins, styles

e. Creating Flyers

	Unit 4: Digital Design (Adobe Photoshop CS)

(2.5 weeks)

You will:

1. Learn the basics of photo editing and manipulation using Adobe Photoshop.

2. Demonstrate and understanding of:

a. Creation of backgrounds/gradients

b. Text effects

c. Filters and opacities

d. Create original posters

e. Cut and manipulate images

3. Plan and put yourself into an image.
	Unit 3: Excel (1 weeks)

You will:

1.    Use spreadsheet vocabulary.

2.    Demonstrate an understanding of:

a. Text, formula and number entry

b. Basic formulas

c. Copy/movement of cell contents

d. Mean, Median, and Mode calculations
e. Cell alignment

f. “Fill Down” and “Fill Right”



	Unit 5: Animation / Programming
(2.5 weeks)

You will:

1. Be introduced to the basics of programming and animation in Scratch:

a. Dancing
b. Maze
c. Choose Your own adventure
d. Other Projects
2. Prepare a short animation using a variety of tweens and tools in Scratch.


	Unit 6: Photography and PowerPoint 
(1.5 weeks)

You will:

1.    Recognize the functions on a basic camera

a. Aperture, Shutter Speed, ISO

b. Rule of Thirds

c. Use of Diagonals 

2.    Use proper PowerPoint vocabulary. 

A. Slide, Presentation, Show, etc.

2.    Edit photos and prepare a PowerPoint presentation with student taken photos. 


** I reserve the right to make any necessary changes to assignments/course selection in order to for you to have a successful term. Units may take slightly longer / shorter as well; the weeks displayed is just an estimate. **
How will I be graded?

· Final mark:
· Technique


(5%)
· Typing - speed and accuracy
(15%)
· Word processing

(15%)
· Photoshop 


(15%)
· Spreadsheet


(15%)
· Animation


(15%)
· PowerPoint


(15%)
· Attitude & Participation

(5%)
· TOTAL


(100%)
Our classroom expectations

· Show Respect:

· This applies to Mr. Zimmer, your peers, and the equipment that you will be using.

· NO PUT-DOWNS! (You can lose your 5% for attitude and participation quickly this way)
· Do your best and take pride in your work.

· LCI attendance and late policy will apply

· Consistently late and you will be referred to administration for a behaviour contract
· Absent 5 classes – Contact parents

· Absent 10 classes – contact advisors and administration
· Absent 15 classes – likely removed from the class (unless extenuating circumstances) [image: image1.png]



